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I. O0mue mosioKeHUA

1.1 Hactosimmit Kopmekc 3THKM M Cily’)KeOHOro MoOBeJeHUsS pPaOOTHUKOB
(mamee — Komekc) denepanbHOTO TOCYJAPCTBEHHOTO OFOJKETHOTO YUPEKICHUS
Hayku MHctutyT opranmyeckoro cunresa mMm. M.S. IloctoBckoro Ypanbckoro
otaenenus Poccuiickoil akagemMun Hayk (najiee — YupexJeHUE) OCHOBAaH Ha
nonoxxenusx Koncruryuuu Poccutickoit @eneparuu, OeaepanbHOTo 3aK0Ha OT 25
nexadbps 2008 r. No 273-®3 «O mnpoTUBOACHCTBUM KOPPYHIHH», a TaKXKe
YCTaHABJIMBAIOIMIUX B OTHOIICHUH pPAOOTHUKOB YUPEKICHUS OTPAHUYCHHS,
3anpeThl U 00S3aHHOCTH WHBIX (hellepabHBIX 3aKOHOB, HOPMATHUBHBIX MPABOBBIX
aktoB IIpesunenra Poccuiickoi ®epepauuun, IIpaBurensctBa Poccuiickon
Qenepaunu, OPYrux HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickon Depepanuu,
BHYTPEHHHUX  PEryJISITUBHBIX JOKYMEHTOB  YUpEKICHHsS, a TakKXKe Ha
0OILENTPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIIAX U HOPMAX POCCUMCKOTO 00IEeCTBA U
rocyJapcTBa.

1.2. ITonoxxennss Kopmekca pacHpoCTpaHSIOTCS Ha BCE  CTPYKTYpHBIE
NOAPA3AETEHUS Y UPEKIACHNUS.

1.3. I'paxxganun  Poccuiickoii @Denepanyu, MNOCTymammuid Ha paboTy B
Yupexaenue, 00s53aH 03HAKOMHUTHCS ¢ TIoJIoKeHUs MU Kojiekca u co0mo1ath ux B
IIPOLIECCE CBOEU AEATEIBHOCTHU.

1.4. Kaxapit  paboTHHK ~ YupexxJaeHuss JODKeH  MPUHUMATh  BCE
HEOOXOMMbIE MEpHI ISl coOnofeHusi mojoxkeHuil Hacrosimero Kopekca, a
KaXapld TpaxkaanuH Poccuiickoit depeparuu BIpaBe OXuAaTh OT PabOTHHKA
VYupexieHus: NOBEICHU B OTHOIIEHUSIX C HUM B COOTBETCTBUH C MOJIOKCHUSMU
Hactosmiero Koaekca.

1.5. L[CJ'IBIO KOI[CKC& SABIIACTCSA YCTAHOBJICHHUEC OTHYCCKHMX HOPM H IIPaBHII
CJIY)KC6HOFO IMOBCIACHUA pa6OTHI/IKOB JUISL IOCTOMHOTO BBIIIOJTHEHUSIMH UMH CBOEH
HpO(bCCCPIOH&JILHOﬁ ACATCIBHOCTH, a TaK¥XKC COJICUCTBUE YKPCIIJICHUIO aBTOPUTCTA
y‘{pe}KI[CHI/IH, oOecrnicueHue CAWHBIX HOPM IMOBCACHUSA pa6OTHI/IKOB.

1.6. Kogexc ciayXuT OCHOBOM i1 (OPMUPOBAHUA [OJDKHOW MOpaiud B
KOJUIEKTHUBE, YBAXKUTEJIBHOTO OTHOIICHUS K JCSITENIbHOCTH YUpPEXKACHUS B
OOIIECTBEHHOM CO3HAaHUH, a TaKXe CIIOCOOCTBYET IMOBBILIEHHUIO OOLIECTBEHHOTO
CO3HAHMS ¥ HPAaBCTBEHHOCTH PAOOTHUKOB, UX CAMOKOHTPOJIA.

1.7. Konekc npu3BaH MoBbICUTH 3()PEKTUBHOCTH BBHITOJIHEHUSI PAaOOTHUKAMU
VYupexneHus CBOUX JOKHOCTHBIX 00S3aHHOCTEH.

1.8. 3nanue u coOmrosieHre paboTHUKOM YupexaeHuss Kojekca sBisieTcs
OJIHUM M3 KPUTEPHUEB OIICHKH KadyecTBa €ro mpo(eccuoHaabHON NeITeIbHOCTH U
CITy>k€OHOTO TTOBEJICHUS.

1.9. Hactostimii  Konekc mojiexxutr omyOJMKOBAaHHIO Ha OQPUIMATIBLHOM
caiite YupexaeHus: B uH(OOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn MHTepHeT.



I1. OcHOBHBIC NPUHUIMIIBI M IPABUJIA CJIYKeOHOI0 MOBEICHUS
Pa0dOTHUKOB Y4pexaeHHus

2.1. PaGotHuku  YupexaeHus, CO3HaBasg  OTBETCTBEHHOCTb  Mepea
rocyJapcTBOM, OOIIECTBOM U I'pakJaHAMHU, OOSI3aHbI:

2.1.1. UCTIONHATL  JTOJDKHOCTHBIE OOSI3aHHOCTH  JOOPOCOBECTHO U Ha
BBICOKOM MPOo(hecCUOHATILHOM YPOBHE;

2.1.2. cobmoaathk TpeboBaHus 3aKkoHOAaTeIbLCTBA Poccuiickoit deneparuu u
BHYTPEHHUX PETYJISITUBHBIX JOKYMEHTOB Y UpPEKICHUS,

2.1.3. ocymiecTBIATh CBOKO ACSATEIBHOCTh B MPEAETIaX CBOUX MOJHOMOYMM U
MOJIHOMOYUN Y UPEKICHUS;

2.1.4. 1py UCHOJHEHUM [JOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh
NOPEANOUTEeHUS] KaKUM-THOO0 Mpo(ecCHOHANBbHBIM MM COLMAIBHBIM TPYIIaM U
YUPEXKJEHUSIM, OpraHU3alusiM, OBbITh HE3aBHUCHUMBIMU OT BJIHMSHHUS OTIACIbHBIX
JOJKHOCTHBIX JIML M AMUHUACTPATUBHOTO JABJICHHUS;

2.1.5. cobmonate  coUMaiIbHYIO  CHOPABEIJIMBOCTb W PaBHONPABHO
pacmpeeNiaTh COLUalbHBIE PECypchl C LEIbI0 pacUIMpeHuss BbeIOOpa W
BO3MOYKHOCTEH JUIsl BCEX KOHTPAareHTOB, B TOM YHCIIE, I HEUMYIIUX, COLUATBHO
YSI3BUMBIX U APYTHX JIHL], OKa3aBIIMXCS B TPYAHOM )KU3HEHHOW CUTyalluu;

2.1.6. uckio4aTh JEUCTBUSA, CBA3AHHBIE C BIMSHUEM KaKUX-TMOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) W HHBIX HWHTEPECOB, MPEMSITCTBYIOIIMX
100pPOCOBECTHOMY MCIIOJIHEHUIO I0JDKHOCTHBIX 00SI3aHHOCTEH;

2.1.7. cobmonarb NP  HUCHOJHEHUWH  JIOJDKHOCTHBIX — 00sI3aHHOCTEHN
YCTaHOBJICHHbIE (PeepaibHbIMM 3aKOHAMH, UHBIMM HOPMATHBHBIMU MPABOBBIMU
aktamu Poccuiickon @enepanuu u Y UpexkIeHUs] OTPAHUYCHUS U 3aIIPEThI;

2.1.8. cobmonath HEUTPATBbHOCTb, WCKIIIOYAIOUIYI0O BO3MOKHOCTb BIIHMSIHUS
Ha CIOYXEOHYI0 JESITeNbHOCTh pEIICHUH TMOJUTUYECKUX MapTUH, HWHBIX
00IIIeCTBEHHBIX 00BETUHEHNH;

2.1.9. cobmonath HOPMBI CITY>)K€OHOM U TPOPECCHOHATBHON ITHKH, MPaBUIa
JICIIOBOT'O TIOBEICHUS M OOIICHUS,

2.1.10. nposABIATH KOPPEKTHOCTh W BHUMATENBHOCTh K TIpakJaHaM U
JOJKHOCTHBIM JIMIIAM TIPU CITY>KEOHBIX KOHTAKTaX ¢ HUMU; MPUHUMATH MEPHI 10
HEJOMYILEHUIO JTF000M BO3MOKHOCTH BOSHUKHOBEHHS KOH(DJIMKTA NHTEPECOB,

2.1.11. He pomyckarb KOPPYNIMOHHOIO TIOBEACHUS, B TOM YHCIE
BO3JIEPKUBATHCA OT MOBEJIEHHUS, KOTOPOE MOKET BOCIIPUHUMATHCS OKPYKAIOIIUMU
KaK oOellaHue WU TPEUIOKEHUE Jaud B3SITKM JIMOO Kak corjacue MPUHATH
B3STKY, WM Kak Mpock0a (HaMeK) O Jaye B3ATKH, a TakKe MPOTHUBOJEHCTBOBATH
JHOOBIM MPOSIBICHUSAM KOPPYIIIMH U IPOYUM 3JI0YTIOTPEOJICHUSM B Y UpEXKACHNH;

2.1.12. yBeAOMIATh JOJKHOCTHOE JIMIO YUPEXKACHUS MO NPOPHIAKTHKE
KOPPYILMOHHBIX W HWHBIX [PAaBOHAPYLIEHUW, OpPraHbl NPOKYypaTypbl W HHbIE
benepanbHbIe TOCYAAPCTBEHHBIE OpraHbl 000 BceX ciayyasx oOpallleHusi K HUM
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KaKUX-TMOO JIMII B TENASX CKIOHEHUS K COBEPIICHHUIO KOPPYIIIMOHHBIX
MIPABOHAPYIIEHUM;

2.1.13. He3aMeJIUTENBLHO  YBEAOMJISITH ~ CBOETO  HEMOCPEACTBEHHOIO
PYKOBOJAMTENSA, a TAKXKe JOJDKHOCTHOE JUIO YUpexaAeHHs Mo NpoduIaKTHUKe
KOPPYINUMOHHBIX M HHBIX MPABOHAPYIIEHUH O CTaBIIUX H3BECTHBIMHU (haKTax
KOH(DJIMKTa WHTEPECOB U KOPPYILHMOHHBIX TPOSBICHUW B YUpEeKICHUH,
00CTOSITENhCTBAX M JeHCTBUsIX (0Oe371eicTBUU) pPaOOTHUKOB YUPEKICHHUS U
TPETBUX JIUI, TOCTYXXUBIIUX WJIA CHOCOOHBIX TMOCIYXHUTh TMPUYUHAMU
BO3HUKHOBEHUS B YUPEKIECHUU KOH(MIUKTa WHTEPECOB W/WIIA KOPPYIMIIMOHHBIX
MPOSIBJICHUM, a Takke O TNPUYNHCHHH (BO3MOXHOM TIPUYMHCHHH) Bpena
YupexeHuro;

2.1.14. 10BOOUTH 10 CBEIEHUS HEMOCPEICTBEHHOIO HWJIM BBILIECTOSLIETO
PYKOBOAMTENS HH(OPMALIUIO O TOM, YTO KaKoe-IH00 JIUIIO IpeaiaraeT pabOTHUKY
YupexaeHuss COBEPIIUTh HE3AKOHHBIM, HEMPABOMEPHBIM WIIM MPOTHUBOPECHAIIUN
TpeOOBaHUAM K CIYy)KEOHOMY TMOBEJEHUIO TOCTYMOK WM KAKUM-JTHUOO HHBIM
00pa3oM HapymuTh 3aKOHOJATENbCTBO Poccuiickoit denepaniu U HACTOSIIUN
Konaeke, o 1100bIX CTaBIIMX M3BECTHBIX (DAKTaX B OTHOIIEHUH COBEPIIEHHBIX JTUOO
TOTOBAILIMXCS MPABOHAPYIIEHUH CO CTOPOHBI IPYTUX PAOOTHUKOB YUpeKIeHUS
(ecnu umeroniasicss uHbopmalusi He TpeOyeT YBEIOMJIEHUSI COOTBETCTBYIOIIETO
pyKOBOaUTENA coracHO nmoanyHkTam 2.1.13. u 2.1.14. nacrosero a63ara);

2.1.15.He pasrnamarb M HE HCHOJIB30BaTh HEHAIJIEKAIUM 00pa3oM
CBEJICHUS, OTHECEHHBIE 3aKOHOAATENBCTBOM Poccuiickoit denepannu K CBEACHUAM
KOHQUACHIIMATBHOTO  XapakTepa U CIyxeOHylo uHpopmanuio (cBeaeHUs
OTPAaHUYEHHOIO pPACHPOCTPAHEHMS), A TAKXKE WHBIE CBEIEHHUSA, CTaBILHE
U3BECTHBIMH B CBSI3U C UCIIOJTHEHHEM TPYAOBBIX 00s13aHHOCTEH;

2.1.16. He pomycKaTh OKa3aHUs BO3JEHUCTBUSI HAa CBOUX KOJUIET B LEMSAX
NPUHATHS TPOTUBO3aKOHHOTO U (WJIM) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. Bo3nepkuBaThCs OT TOBEICHUS, KOTOPOE MOIJIO Obl BbI3BATh
COMHEHHE B JIOOPOCOBECTHOM HCIIOJIHEHHHM TPYAOBBIX OOSI3aHHOCTEH, a TaKKe
n30eratb KOH(MIUKTHBIX CUTyallMi, CIOCOOHBIX HAHECTH YIIEepO pemyTaluu Wid
aBTOPUTETY pAOOTHUKOB Y UPEKICHUS U/ UITU Y UPEKICHUIO;

2.1.18.He  gomyckarhb  MpoOsBICHUN  dopMaau3Ma,  BBICOKOMEPHS,
HEYBAXXUTEJIHHOTO OTHOIICHUS K 3aKOHHBIM MPOChOaM U TPeOOBAHMIM TpaKJaH B
CBSI3U C UCTIOJTHEHUEM TPYJOBBIX 00s13aHHOCTEH;

2.1.19. Bo3nepkuBaThCd OT MYONMYHBIX BBICKA3bIBAHUN, CYXIECHUH H
OLICHOK B OTHOIIECHWU YUPEXKJCHUSA, €CIH 3TO HE BXOIUT B 00SI3aHHOCTHU
paOoTHHKA;

2.1.20. cobmonaTh KOHPHUACHIIMATHHOCTh WHGOPMAIMK O KOHTpareHre,
KacCaloleiCsl YCIOBUM €ro >KU3HENEATENbHOCTH, JMYHBIX KadecTB U MpoOsieM,
IPUHUMATH MEPBI J1JIs €€ 00eCTIeUeHUS;

2.1.21. He UcToJIb30BaTh CIYKEOHOE MOJIOKEHHE JIJIsi OKa3aHUs BIMSHUS Ha
JIeATEIIbHOCTh TOCYAapPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYITpaBJICHUS,
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OpFaHI/ISaHI/Iﬁ, OOJDKHOCTHBIX  JIMI, TOCYJAPCTBCHHLBIX W  MYHHIUIIAJIbHBIX
CIyXalluX IIpH pCIICHUN BOIIPOCOB JIMYHOI'O XapaKTepa,

2.1.22. yBaXXUTEIBbHO OTHOCUTHCS K JCSATEIBHOCTH MPEACTABUTEIEH CPEICTB
MaccoBoi nHGOpMaIMU 110 HHPOPMHUPOBAHUIO OOIIIECTBA O paboTe YupexaeHus, a
TAaK)K€ OKAa3blBaTh COJIEUCTBHE B IIOJYYEHHMHM JIOCTOBEpPHOM HH(MOpManuu B
YCTaHOBJICHHOM TOPSIJIKE;

2.1.23. MOCTOSIHHO CTPEMHUThCS K OOECIEUeHHI0 KakK MOXXHO OoJjee
7 (HEKTUBHOTO ¥ AKOHOMHOTO pacnopspKeHUs (MHAHCOBBIMU CPEACTBAMHU, WHBIM
MMYIIECTBOM, MAaTEPUATBHO-TEXHUUYECKUMHU U IPYTUMU PECYPCAMU Y UPEIKICHHUS;

2.1.24. He UCNOJIb30BaTh UMYILECTBO Y UPEKIECHNUS B LIEJIAX, HE CBA3AHHBIX C
UCIIOJTHEHHEM TPYIOBBIX OOA3aHHOCTEH, a TaKKe HE MepenaBaTh €ro B TaKHX
LESX UHBIM JIULaM;

2.1.25. cobmogaTh  OpUHOUOBI U TpeOOBaHUS,  YCTAHOBJICHHBIC
®OenepanbHbiMu 3akoHamMu OT 18 uronst 2011 1. No 223-D3 «O 3akyrnkax TOBapoOB,
paboT, yciayr OTAeIbHBIMU BUAAMHU IOPUAMYECKUX JUI» U oT 5 ampens 2013 r.
No 44-®3 «O koHTpaKTHOM cucTteme B cepe 3aKylnmoK TOBapOB, padOT, YCIYT IS
oOecrieueHrsT TOCYJapCTBEHHBIX M MYHULMIAIBHBIX HYXI» W H3JaHHBIE B
COOTBETCTBUM C HHUM BHYTPEHHHE PETYJSTUBHbIC JHOKYMEHTHI YUpEXKIACHUS, HE
CO3/1aBaTh CBOUMHM JACUCTBUSIMU HEOOOCHOBAHHBIE MPEUMYIIECTBA ISl KAKUX-TTHOO
YYaCTHUKOB 3aKYTIOK.

2.2. PaGoTHHK Yupexnenus, HaJICJICHHBIN OpraHU3allOHHO-
pacmopsiAUTEIbHBIMUA TTOJIHOMOYUSIMU TIO OTHOILICHUIO K JPYrMM pabOTHUKAM
Yupexaenus, J0HKEeH ObITh JIsl HUX 00pa3oM npodeccruoHann3ma, 0e3ynpeuHoit
pemyTanuy, CBOMM JIMYHBIM T[OBEJACHHEM T0JaBaTh TMpPUMEpP YECTHOCTH,
OecprUCTPaCTHOCTH U CIIPABETHBOCTH.

2.3. PaGoTHuK Yupexnenus, HaJICJICHHBIN OpraHU3allOHHO-
pacnopsAUTEIbHBIMA ITOJTHOMOUYHUSIMU IO OTHOLIEHUIO K JPYrMM pabOTHHKam
YupexnaeHus:

2.3.1. npyuHUMaeT Mepbl 1O MPEJOTBPALICHUIO W YPETYJIHMPOBAHHUIO B
KOJUIEKTUBE KOH(MDIJIMKTa MHTEPECOB, MO MPEAYNPEKIACHUIO KOPPYIIUHU, BKIIOYas
MEpBI M0 MPEIOTBPAILICHUIO KOPPYIIIHMOHHO-OACHOTO TTOBEICHHUS;

2.3.2. CONEUCTBYET YCTAHOBIICHUI0O M TOMJCP)KAHUIO B  KOJIJIEKTUBE
3I0POBOT'0 MOPAJIbHO-TICUXO0JIOTHYECKOTO KJIMMATa,

2.33.mpu onpeneneHnd oObeMa U XapakTepa TMOpy4aeMod JApyruMm
paboTHHUKaM VYupexnenus  paboTh PYKOBOJCTBYETCS NPUHILIATIAMHA
CIPaBEIJIMBOCTH, Y4€Ta JIMYHBIX U JEJOBBIX KAueCTB, KBAIU(DHUKAIIMM U OIBITA
MOTYMHEHHBIX;

2.3.4.He [OMyCKaeT IO OTHOUICHHIO K MOJYMHEHHBIM pabOTHUKAM
HEO0OOCHOBAaHHBIX MPETEH3HIA, a TaKke (PAKTOB rpyOdOCTH U OECTAKTHOCTH;

2.3.5. nposiisieT 3a00Ty O TOJYMHEHHBIX, BHUKAET B HX MPOOJEMBI H
HYXK]IbI, COJEUCTBYET TNPUHITHIO 3aKOHHBIX M OOOCHOBAaHHBIX PEIICHUI,
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CHocoOCTBYET NPO(PECCUOHATIBHOMY U I0JKHOCTHOMY POCTY PaOOTHHUKOB,

2.3.6. oOKa3pIBaeT TMOMJEPKKY M TIOMOIIb MOJIOABIM  CIICUHATINCTaM
(c ombITOM paboOTHI 710 3 JIET) B MPUOOPETEHUHN TPOPECCHOHATILHBIX HABBIKOB;

2.4. PaGoTHUKHN VYupexaenus, HaJICJIICHHbIE OpraHU3alMOHHO-
pacnopsAUTEIbHBIMA NOJHOMOYMSMH [0 OTHOLUEHUIO K JPYyrUM pPaOOTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickon
denepauun 32 AeMcTBUS MM O€31EHCTBUS TOJYMHEHHBIX COTPYJIHUKOB,
HaApPYIIAIOIMUX MPUHIIMIIBI STUKUA U TPaBUJIa CIYXEOHOTO MOBEACHUS, €CIM OHU HE
IPUHSIIN MEP, YTOOBI HE TOMYCTUTh TAKUX ACHUCTBHUI UiIu Oe3/1eHCTBUH.

II1. DTuka noBegeHUst pAOOTHUKOB Y YpeKIeHUsA

3.1. PabotHukn VYupexaeHus B CBOEM JEATENBHOCTH MCXOIAT U3
KOHCTUTYIIMOHHBIX TOJIOKEHUH O TOM, 4YTO YEJOBEK, €ro IpaBa M CBOOOIbBI
ABJISIFOTCS  BBICHICH IIEHHOCTBIO, M KaXIbld Tpa)kKJaHUH HMEET IIPpaBO Ha
HEMPUKOCHOBEHHOCTh YAaCTHOW JKU3HM, JIMYHYIO M CEMEHWHYIO TailHy, 3alluTy
YECTH, JOCTOUHCTBA, CBOETO JI00POTr0 UMEHH.

3.2. PaboTHUKH YUpeKIeHUS:

3.2.1. 06s13aHbI coOMOAaTh OOLIEHPUHATHIE ATHUECKUE HOPMBI M IpaBHIIA
JIIOBOTO TIOBEJCHUS, OBITH BEXKIUBBIMHU, TOOPOKEIATCIHLHBIMU, KOPPEKTHBHIMH,
NPUHIUIHATHHBIMI, BHUMATEIbHBIMU, MPOSBISTH TEPIIUMOCTh M HETIPEB3SITOCTh
B OOIICHUU C TPaXKIaHAMH U KOJUIETaMH, PaOOTHHKAMH JPYTUX OpraHU3alni;

3.2.2. npu3BaHbl CHOCOOCTBOBATH CBOMM TOBEJCHHEM YCTAHOBICHHUIO B
KOJUIEKTUBE  JICJIOBBIX  B3aUMOOTHOIICHWW,  OTHOIIEHUH  MapTHEPCTBA,
B3aMMOYBa)XCHHUS M B3aWMOIOMOIIH, KOHCTPYKTHBHOIO COTPYIHHUYECTBA JAPYT C

JIPYTOM.

3.2.3. IOJKHBI TPOSBIATH YBAKEHHE K OOBIYAsM M TPATUIUSIM HApOIOB
Poccun u napyrux rocynapcTB, YUMTHIBATh KYyJbTYpHbIE M MHBIE OCOOCHHOCTU
Pa3IMYHBIX A THUYECKUX, COLMATILHBIX TPy U KOH(DECCUi;

3.2.4. 00s13aHBI CTPEMHUTBCS B JIIOOOW CHUTYalldd COXPAHATh JIMYHOE
JIOCTOMHCTBO, OBITH 00Opa3IOM MOBEJACHHS, TOOPOMOPSAOYHOCTA M YECTHOCTH BO
Bcex cdepax 00IIeCTBEHHON KU3HH,

3.2.5. nomwkHel u30eratb JMYHBIX M (PUHAHCOBBIX CBSI3E€H, CIIOCOOHBIX
HAHECTH yIIepO WX YECTH U JOCTOMHCTBY, PEIyTAllMHA Y UPEKACHUS;

3.2.6. He JOMyCcKaTh NPUHATUS TMHIIM, KypeHHS BO BpeMs CIIy>KEOHBIX
CoBeNIaHui, 6ecel, THOTO CITy>KEOHOTO OOIIEHUS ¢ TPAKIaHAMHU.

Kputnka uMeronmxcsi HeI0CTaTKOB B pabOTE CO CTOPOHBI PYKOBOJUTENS
WIM KOJUIET JTOJDKHA OBITh OOBEKTWBHOMW, B3BEIICHHOMW, MPUHIUIIMATIBLHON U C
MOHMMAaHUEM TMPUHUMATHCS TeM PAOOTHUKOM YUPEXKJCHHS, K KOTOPOMY OHa
oOpaiiieHa.

3.3. Ilpy HMCHOTHEHUU TPYIAOBBIX O0SI3aHHOCTEH PAOOTHUKHU YUpEeKICHUS
6



BO3ACPKNBAKOTCA:

3.3.1. ot mr0060ro Buja BHICKA3bIBAHWM M JCHUCTBUM JTUCKPUMUHAITMOHHOTO
XapakTepa IO NpH3HAKaM I10ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa,
IPKJIAHCTBA, COLMAIBHOTO, HMYIIECTBEHHOIO WJIM CEMEHHOIO TIOJIOXKEHUS,
UCXOJsl W3 TOJUTHYECKUX WM PEIMTMO3HBIX NPEANOUYTeHHM, pojia 3aHSITHH U
WHBIX UMEIOIINXCS pa3TuIHil;

3.3.2. or rpy0OCTH, IPOSABICHUI MPEHEOPEKUTEILHOTO TOHA, 3aHOCYMBOCTH,
NPEIB3ATHIX  3aMEYaHWU, TPEABSIBICHUS HEIPABOMEPHBIX, HE3aCITyKEHHBIX
OOBHHCHHI;

3.3.3. 0T yrpo3, OCKOpOUTENbHBIX BBIPAKCHUN WA PEIUINK, ACHCTBUN, OT
HEHOPMATHBHOW JIGKCUKH, TMPENATCTBYIOMUX HOPMAJILHOMY OOIIECHUIO WU
MIPOBOILUPYIONIUX MPOTHUBOTPABHOE MTOBEICHNE.

3.4. PaGoTHUKHU YupexneHus JIOJIKHBI OBITH BEXKJIUBBIMU,
N00pOXKeNnaTeIbHhIMU,  KOPPEKTHBIMH,  BHHMATEIBHBIMA W TPOSIBIATH
TOJIEPAHTHOCTH B OOINEHUH C TPaKJaHAMH U KOJUICTaMH.

3.5. He nmomyckaetrcs oOcyxaeHue paOOTHUKAMH HEIOCTATKOB U JIMYHOU
’KU3HHU CBOUX KOJUIET.

3.6. [loBenenue paboTHUKA BCErIa U IPH JIFOOBIX 0OCTOSATENCTBAX JOJDKHO
OBITH OE3YINPEYHBIM, COOTBETCTBOBATH BBHICOKMM CTaHAApTaM IpodecCHoHaIn3Ma
U HPABCTBEHHO-3TUYECKUM MPUHIMIAM. HUYTO HE JOJDKHO MOPOYHUTH JETOBYIO
pEnyTaIuio U aBTOPUTET PaOOTHUKA.

3.7. PaOOTHHKY MNpPEANHCHIBAETCA: IOCTOSHHO KOHTPOJMPOBATH CBOE
NOBEJEHUE, YYyBCTBA M OHMOLMH, HE TMO3BOJIAS JIMYHBIM CUMIIATUSAM WU
AHTUNATUSAM, HENPHUSI3HH, HACTPOCHHIO WM JIPY’KECKMM 4YyBCTBaM BJIMATH Ha
CIIyKEOHbIE PELICHHUS, YMEThb NPEABUAECTh IOCIEACTBUS CBOMX JEUCTBUI U
peleHui; 00pamarbCca OJUHAKOBO KOPPEKTHO C KOJIJIETaMH, PYKOBOACTBOM
HE3aBUCHUMO OT UX CIIYKEOHOI'0 WJIH COLIMATIBHOTO MOJIOKEHMS.

3.8. B mpomecce TenedoHHOro OOIIEHUS JTOJDKHBI OBITh COOJIIOICHBI
CIIeIyIOIIre TpaBuJa;

- Ha BXOOAIIMUE 3BOHKH CJICAYET OTBCYATb KAaK MOXKHO 6BICTpCC, ITpHU OTBETC
Ha3bIBATh CBOC UM,

-TIpU 3BOHKE B TMOJApa3JielieHus YupexJeHdus pabOTHUKY HEOOXOIUMO
Ha3BaTh CBOE UMS U JOJDKHOCTH (MO0 HaMMEHOBAHME MOJpa3JeieHus ), a TAKKe
MOMHTEPECOBATHCS, MOXKET JU COOECEIHUK B JAHHBIH MOMEHT YJIEJIUTh BpPEMS
pasroBopy;

- U 3BOHKE B Jpyrve OpraHU3aluy HEOOXOAUMO Ha3BaTh CBOIO (DaMUIIHIO
U UM, JOJDKHOCTh, O3BYYHTHh Ha3BaHHE YUPEKACHUS, CHOPOCUTH, YIAOOHO JH
co0eceTHNKY pa3roBapuBaTh B JaHHBII MOMEHT;

- 3aKaHYMBATh PA3roBOp, KaK NPaBUJIO, JOJKEH ITO3BOHUBIINNT;



- €CIMi  BOMNpPOC, MO KOTOpoMy PaOOTHHKY HEOOXOAMMO CBSI3aThCA C
KOJUIETaMH WJIM BHEITHUMHU TIPEJCTABUTEISIMU HE SIBISICTCS CPOYHBIM, CIIETyeT
OTJIaBaTh MPEANOYTECHHE CBS3U 10 JIEKTPOHHOM mouTe. Eciu jke Bompoc siBisieTcs
CPOYHBIM, OJHAKO MPH ITOM HEOOXOIMMO JOHECTH JO0 COOeceAHHMKa OOJBIION
o0bemM wuHpOpMaIMU, TO TeleOHHBIM 3BOHOK JOJKEH OBITh IIpeBapeH
DIIEKTPOHHBIM COOOIICHUEM, COJEpKAIlUM 3Ty HH(OpMamuio B HEOOXOIUMOM
00BeEME;

- 00CyX/IeHHE C KOJIJIETaMU JIMYHBIX BOMPOCOB, PEIICHUE JTUYHBIX POOIEM,
a TakXKe JIMYHbIE Pa3roBOphI Mo TenedoHy B paboyee BpeMsl pacClEHUBAIOTCS Kak
HEPErJaMEHTUPOBAHHBIE ITEPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHUU KOH(IMKTHON CUTYaLINH MEXIY
NoJIpa3AesIeHUsIMU, TPUOPUTETHBIM HAPABICHUEM PEIICHUS KOH(MDIUKTA ABISETCS
y4eT UHTEPECOB YUPEKICHHS B LIEJIOM.

3.10. Buemauii Buja paOOTHUKOB YUpEeXKACHUS MPU MCIOTHEHUU HMHU
TPYJIOBBIX O0S3aHHOCTEN, B 3aBUCUMOCTH OT YCIOBUM WX UCHOJIHEHHUS, JTOJKEH
CIOCOOCTBOBATh  YBAXKUTEIBHOMY OTHOIICHUIO TpaxaaH K YUPEKICHUIO,
COOTBETCTBOBAaTh OOILEMPUHATOMY JIEIOBOMY CTHJIIO, KOTOPBIA OTJIMYAIOT
0pUIIMATBLHOCTD, CIEPKAHHOCTb, TPAAUIIMOHHOCTb, AaKKypaTHOCTb. PaOoTHUKU
VYupexxaenus coOM0JaloT  pa3yMHYH  JIOCTaTOYHOCTh B HCIOJIb30BAHUU
KOCMETHUKH, FOBEJTUPHBIX U3EIUN U UHBIX YKpPAIICHUH.

IV. 3akaouyuTe/bHbIE MOJI0XKEeHUS

4.1.Ecm y paboTtHuKa YUpekKIeHUS BO3HUKAIOT 3aTPyJHEHUS B
OTHOIIIEHWW TOHUMaHUs 700 TpuMeHeHus mojoxkenuid Komekca, oH BmpaBe
00paTuThCs 3a KOHCyJIbTallMeH (pa3bsCHEHUSIMU) K CBOEMY HEMOCPEACTBEHHOMY
PYKOBOJAMTEIIO, a TAKXKE K JOJDKHOCTHOMY JHIYy YUpEeKACHUS MO NMPOpUIaKTUKE
KOPPYIUMOHHBIX U UHBIX MTPaBOHAPYIICHUH.

4.2. PykoBoAUTeNIM BCEX YPOBHEM HE MMEIOT IMpaBa CKpbIBaTb OT
BBIIIECTOAILIETO  PYKOBOJACTBa  (aKThl HEHAAJEKAIIEr0  HCIOJHEHUs  HX
MOJYMHEHHBIMU — PAOOTHUKAMU Y UPEKICHUS TPYJOBBIX 00S3aHHOCTEM.

4.3. PykoBoauTeNIH BCEX YPOBHEH YUPEKICHHS HE IOJKHBI JOMYCKATh
npecieaoBaHre paOOTHUKOB YUpEeXIECHUS 3a YBEAOMIICHHE WM HH(OPMUPOBAHHE
COOTBETCTBYIOILIETO PYKOBOJAMTEIA, pelycMOTpeHHoe HactoamuM Koaekcom. B
TO JK€ BpeMsi HEOOXOAUMO TMpPECeKaTh JIOObIE TOMBITKH PaCIpPOCTPAHEHUS
3aBEIOMO JIO)KHOM WHGOpMallMK, HEMPOBEPEHHBIX WM HEMOATBEPKIACHHBIX
(GakTOB C ILENpI0 OMOPOYUTh PA0OTHUKA YUPEKACHUS, HE3aBUCHUMO OT €ro
JOJKHOCTH.

4.4.Ha pabGoTHuka YUpexJIeHUsT HE MOXKET ObITh  HAJOXKEHO
JUCUUIIMHAPHOE B3bICKAHUE 3a MpEAoCTaBlieHWe WHGOpPMAIMU O HapylIEHUU
Konekca, 3a KpUTUKY PpYKOBOAMTENS WM KOJJIEr MO OOCTOSATEIhCTBAM,
peayCMOTPEHHBIM HacTosuM Koaexkcom.



V. OTBeTCTBEHHOCTh PA00OTHUKA Y4YpesKAeHUs
3a HapymeHue Kogekca

5.1. Hecobmonenue Komekca MoOXXeT MNPUBECTH K JAUCIUILIMHAPHBIM
CaHKITMSAM — BIUIOTH JI0 YBOJBHEHHS - B COOTBETCTBUH C JICHCTBYIOIIUM TPYIOBBIM
3aKOHOJATeILCTBOM PD 1 JIOKaIbHBIMU HOPMATHBHBIMHU aKTaMH.

5.2. B ciydasx, mpeayCMOTPEHHBIX (eAepalbHbIMU 3aKOHAMU, HapyLIEHUE
nonoxkeHnit Konekca BieueT mnpumMeHeHHE K pPAOOTHHKY YUpEXKIEHUS Mep
IOPUINYECKON OTBETCTBEHHOCTH.



